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PabGoyas nporpamma y4eOHOH AMCUMIUIMHBEI SBISETCS YacThIO OCHOBHOM
npogeccHoHabHOM 00pa3zoBaTebHONM MpOrpaMMBl IS MOATOTOBKK GakanaBpoB 1o
Hanpasienuio noarotosku 39.03.03 Opranusauus paboTsl ¢ MOJIOAEKBIO, TPODHITIO
YrpagieHue MONOICKHOMN MOMMTHKON O4HOM U 3a0uHO# hopM 0OyueHus.

PaGouass nporpamma yueGHOM AMCUMIUIMHBI pa3pafoTaHa B COOTBETCTBHH C
®I'OC BO — Gakanaspuar no HanpasineHuio noxaroroku 39.03.03 Opranusaums
paboThl ¢ MOJIOZIEKBIO, YTBEP)KACHHBIM NPUKa3oM MuHHCTEpPCTBA HAYKH M BBICLIErO
obpasosanus Poccuiickoit ®enepauuu ot 5 despans 2018 r. Ne 77 (¢ u3MeHeHUAMHU
u jgononueHusiMu) U IlpodeccroHaneHbiM cTaHaapTom «Cneunanuct no pabore ¢
MOJIOACKBIO, yTBepKaAeHHbIM IlpukasomM MunHCTEpCcTBa TpyAa M COLMAIBHOM
sammThl  Poccuiickoit ®epepauuu  «O6  yTBepXKACHHMM TNPO(PECCHOHAIBHOIO
cranaapra «Crnienuanuct o pabore ¢ monozexsion» ot 12 despana 2020 r. Ne 59H.

COCTABUTEJIN:

KaHJ. MejA. HayK, MJOUEeHT Kadeapsl [AOKYMEHTOBEICHHMS M apXHBOBEIACHHS
OI'BOY BO «JII'TTY» Ynsuenko FOnus Bukropossa;

accucTeHT kadenpsl JoKyMeHTOBeleHHs M apxuBoBefieHus PI'BOY BO «JII'TIV»

Konop4yenko AnHa BukTOpOBHA

Y'raepxmeﬂa Ha 3aCcelaHuH Kaq)enpm JAOKYMCHTOBEACHHA H apXHBOBEICHHUA

ITpoTokon oT « “5 » _casfasa 2025r. e 70
3aBenyiommii kabenpoit /
JIOKyMEHTOBE/ICHUS] U apXHBOBE/ICHHS / ~__ Vnsyenko 10.B.

/

Onobpena Ha 3acefaHuM y4eGHO-MeTOAHUYECKOW KoMmuccuu MHCTHTYTa HCTOpHH,
MEXIyHapOIHBIX OTHOLIEHHUH U COLMAIBHO-TIOJIMTHYECKHX HayK

TIpoTOKON OT «_75%» _ Astl0/fus 2025r. Ne &

[Ipencenarens yqe6Ho-M€ron'uqecxoii

KoMuccuu MHCTUTYTa HCTOPHH,
MEX/IyHapOIHBIX OTHOLICHHIH
U COLMANIBHO-TIOJIMTHYECKHUX HAYK Axunmesa U.IT.

COI'TACOBAHO: ff'
Jupekrop /lenapramenra o6pa3oBaHus 7/ Casenkos B.B.




CtpykTypa u coaepkaHue y4eOHOH TUCIUTIIHHBI

1. Hesan u 3a1aum yuyeOHO# JMCHHUIIMHBI

Lenn w3ydeHHs] TUCIUIUIMHBI: 0OECTIEYUTh OOYYAIOUIMXCS TEOPETHUECKUMU
3HaHUSMU O CBOMCTBaxX, NpU3HaKaX, QYHKIUAX, CTPYKType U MHOTrooOpaszuu
JOKYMEHTOB, WX KIacCU(PUKALMK, METOJaXx U crnocobax JOKYMEHTHPOBAHUS;
MIO3HAKOMUTHh CTY/JEHTOB C TPOLIECCOM CO3[aHUs, OOpaOOTKH, XpaHEHHS U
UCTIOJIb30BAaHUS IOKYMEHTOB B JICSTEILHOCTH OpraHU3alvu; COPMHUPOBATH HABBIKU
JIeIOBOM KOMMYHHKAIIMMd B YCTHOW M TNHCHhMEHHOH (OpME Ha PYCCKOM S3BIKE,
HaBBIKH COCTABJICHUS M 0(OPMIICHUS pa3IMYHBIX BUOB JOKYMEHTOB.

3aauM: MO3HAKOMUTh C OCHOBHBIMU MOHSTHUSAMHU B 00JIACTH JI€JIONIPOU3BOJICTBA
OpTaHU3aIlH; OCBOMTH METOJIbI M CLIOCOOBI TOKYMEHTUPOBAHHUS;, U3yYUTh CTPYKTYPY
JIOKYMEHTa U HOpMaTHBHbIE TPEOOBaHUS K O(OPMIICHUIO PEKBU3UTOB JIOKYMEHTOB;
c(opMUPOBATH OCHOBHBIE MMPAKTUIECCKIE HABBIKH, HEOOXOAMMBIE SISl COCTABICHUS U
oopmiieHHsT Ppa3TUYHBIX BHUAOB JOKYMEHTOB, HCIOJB3YEMBIX B JEATEIHLHOCTH
0o0pa3oBaTeIbHON OpraHu3aluy.

2. MecTo aucuuniaunbl B cTpykrype OIIOII

VYyebnass qucuuruiiHa «JloKyMEeHTOOOOpPOT B OpraHM3alMu» BXOAMT B YaCTh,
dopMupyeMyr0  ydyacTHUKaMu  0Opa30oBaTE/IbHbIX  OTHOUIEHWM,  JUCLUIUIUH
IIOATOTOBKY CTYJICHTOB.

HeoOxoauMbpIMU yCIIOBUSIMU /17151 OCBOEHUS! YUEOHOM JIUCUUIUIMHBI SIBISIFOTCS:

3HAaHUS OCHOBHBIX NPECTABICHUN O TOKyMEHTE, BUAAX U TUIAaX JOKyMEHTOB,
JOKYMEHTAIBHOM ITOTOKE ¥ 3aKOHOMEPHOCTSIX €r0 Pa3BUTHS;

yMeHUs1 00001IeHHs y4eOHOTO MaTepralia U JJIOTUYECKOTO U3JIOKEHUST yaeOHOM
uH(popmanuu;

HABBIKM KOMMYHUKAIIMH B YCTHON M MUCbMEHHOU opme.

ConepxaHue  JUCHUIUIMHBI  SIBJIAETCS  JIOTUYECKHM  MPOAOJHKEHHEM
coJiep KaHusl AUCHUIUIMHBI «PyCCKUH S3BIK M KYJIBTypa peUU» U CITY>KUT OCHOBOM J1J1s1
JANbHEHIIEro OCBOEHUS TYMAHUTAPHBIX AUCHUIUIMH BapUaTUBHOW YacTH Y4EOHOIo
TIaHa.

3. IlepeyeHs IUIAHHPYEMBIX Pe3yJabTATOB OOyY4YEeHHUS MO JAUCHUILINHE
(MOay.110), COOTHECEHHBIX C MHAMKATOPAMM JOCTHKEHUS KOMIIETeH NI

Kox o ®rOC BO HNuauxarop PesynbTaThl 00y4yeHus 1mo
AOCTHKEHH S AUCLHILIMHE
YHUBEpCAIbHbBIE
YK-4 VK-4.1 3Haer: OpPraHU3aLUIO
Crniocoben ocymiecTBIATh | OCyIIECTBISIET AENOBYIO | JOKYMEHTO0OOpOTa OpraHu3aluu;
JIEJIOBYI0 KOMMYHUKAIMIO B | KOMMYHUKALUIO B | CBOWCTBA, (YHKIMHM U MPHU3HAKH
YCTHOM M THCbMEHHOM | yCTHOM M THCHMEHHOH | IOKyMEHTa; CHOCOOBI W  Cpe/icTBa
¢dopmax Ha rocynapcTBeHHOM | hopmax Ha | JIOKyMEHTHPOBAaHMS; KJacCH(UKALINIO
A3BIKE Poccniickoil | roCy1apCTBEHHOM SI3BIKE | BUJOB JIOKYMEHTOB; CTPYKTYpPY
Denepannu u | Poccuiickoit denepanuu | TOKyMEHTOB 51 HOPMaTHUBHBIE
WHOCTPaHHOM(BIX) sI3bIKE(aX) TpeOOBaHUSI K MX COCTaBICHUIO U
o OopMIICHHIO.




VYMeer: cocTaBisATh M OQOPMIIATH
JTOKYMEHTBI, (QYHKIMOHHUPYIOIINE B
JIOKyMEHTOOOOpOTE OpraHu3aiuu, B
COOTBETCTBUM C  YCTAHOBJICHHBIMH

TpeOOBaHUSIMU, B TOM quCIie
UCTIONB3YS UH(POPMALIMOHHBIE
TEXHOJIOTHH.

Brnameer HaBBIKaMU: COCTaBJICHUS U
opopMIICHHS ~ DPA3IMYHBIX  BHJIOB
JOKYMEHTOB TPATUIIHOHHBIM
CcrocoboM W B DIIGKTPOHHOM BHJIE,
HaBBIKAMU JICJIOBBIX KOMMYHUKAIIUI B
YCTHOH W THUChMEHHOW Qopme Ha
PYCCKOM SI3bIKE.

4. CTpyKTypa U coepkaHue Y4eOHOH TUCHMILTHHBI

4.1. O0beM yuyeOHOM IMCHMILIMHBI M BUAbI Y4eOH0il padoThl

O0BLeM yacoB / 3a4eTHBIX €INHHII
Bup yueOHoii padoThl Ounast gopma OuHo-3a04Has popma /
3aounas popma
OO0masi Tpy10€eMKOCTh M CUMILTHHBI 72 (2 3a4. ex.) 72 (2 3au4. ex.)
O0s3aTesibHAsi  ayIMTOPHAs HArpyska 24 3
(BCero 4acoB), B TOM 4HcJie:
Jleknuu 8 2
CeMHHapCKU 3aHATUS — —
[TpakTHyeckue 3aHsTHs 16 6
JlaGopaTopHble paboThI — —
KypcoBas pabota / KypcoBO# IpOEKT — —
Hpyrue ¢opmbl oOpraHuzanuu y4eOHOro
npoiiecca (KOHTpOJBHBIE paboTHI, 4 4
WH/IMBUJYalbHbIE 3aHATHUS, KOHCYJIbTALUU
u ap.)
CamocrositenbHass  paldora  cTyAeHTa 44 60
(Bcero 4yacon)
dopma aTTecTanuu 3ayer 3ayer

4.2. Conep:xkaHue pa3aejioB IMCHUIIMHBI

Tema 1. Teoperuxo-npaBoBbie 7| HOpPpMAaTHBHbIE OCHOBBI
JOKYMEHTALIMOHHOI0 00ecneyeHus yIpaBJIeHH.

JIOKyMeHT Kak HocutTedb HHpopmanuu. OCHOBHbIE TMOHATUS B 00JacTU
JOKYMEHTAIIMOHHOTO O0ECIeYeHus yNnpaBieHUs. 3aKOHOAATeNbHAss U HOPMAaTHUBHO-
MeToanueckas 0a3a JOKyMEHTAalMOHHOro oOecrnedyeHusi ynpasieHus. DyHKUUU
nokyMeHTa. Knaccudukamus JOKyMeHTOB.

Tema 2. CTanaapTu3anus npouecca J10KyMeHTHPOBAHMS.

CocTtaB peKBU3UTOB JOKYMEHTOB. TpeOoBaHHA K O(DOPMIICHHIO PEKBU3UTOB
TOKyMeHTOB. TpeOoBaHusi K OJlaHKaM JOKYMEHTOB. HaluoHanbHBIA cTaHaapT



Poccuiickoit ®@enepaniuun ['OCT P 7.0.97-2016. Cucrema cTaHIapTOB MO
uHbopMaluy, OUOMUMOTEYHOMY M  U3JaTelbckoMy neny. OpraHu3aluoHHO-
pacropsiauTenabHas JoKyMeHTarus. TpeboBaHus K OGOPMICHHIO JOKYMEHTOB.
Cucrema 1OKyMEHTallUU B 00pa30BaTeNIbHOM OpraHu3aluy.

Tema 3. CucremMa oOpraHm3anMOHHO-PACIOPSAUTEIbHONH JAOKYMEHTALIMHU
(OPD).

Oprannszanuonssle JOKyMeHTbl cuctemMbl OPJl. OOmas xapakTepucTHKa H
Ha3HayeHWe JOKyMeHTOB. IloaroroBka mpoeKkra JOKyMeHTa. PeKBU3UTHI
JOKYMEHTOB, CTpyKTypa Tekcta. [lpaBuna odopmieHuss u yTBepkaeHus. Bunisl
OpraHU3alMOHHBIX IOKyMEHTOB.

Pacniopsinutenbuble nokymMeHTsl cucteMbl OPJl. OOmas xapakTepucTuka u
Ha3HAYeHHE JTIOKYMEHTOB. PEKBHU3UTHI, CTPYKTypa TEKCTa M IpaBuiia OPOPMIIECHHUS.
Bunel  pacnopsiiuTenbHBIX  JOKYMEHTOB:  yKasbl, ITOCTAHOBJICHMS, IPUKa3bl,
pacmopsLKeHUs, PeIICHUS, HHCTPYKIIHH.

NudopmanmoHHo-cripaBouHble  JOKyMeHTHl  cucteMbl  OPJI.  OOwmias
XapaKTepUCTHKa W Ha3HauYe€HHE TOKYMEHTOB. Buibl MHGOpPMAIMOHHO-CIPaBOYHBIX
TOKYyMEHTOB. OCOOCHHOCTH COCTaBJIEHUS U O(DOPMIICHUS.

Tema 4. /le10Boe MUCHbMO KaK OCHOBHOM BH/I IIEPENHCKH.

bnanku g nucem. @opmylisip AeoBoro nucbma. Oco0eHHOCTH O(ULIHATIBHO-
JIEJIOBOrO CTHJISI COCTABJIEHUSI TEKCTa JIEJOBOrO MUChbMa. BUIBI CyKEOHBIX MHUCEM,
COCTABJISIFOLIME OCHOBY JIEJIOBOM KOPPECHOHACHIMU. OJIEKTPOHHAs IIeperucKa.
DNEKTPOHHBIA JOKYMEHT.

Tema 5. Opranu3anusi 10KyMeHTO000POTA OPraHNU3alUH.

@®opMbl  opraHu3anMd  paboOThl ¢ JOKyMeHTamHu. J{OKyMeHTOOOOpOT.
JoxymenTonotoku. Ilopsimok o00paboTKM BXOAAUIMX JOKYMEHTOB. Peructpanus
nokyMmeHToB. [lopsimok 00paboOTKM MCXOIsSImMX AOKyMeHToB. HomeHnknarypa nen.
®opmupoBanue, o(QopMIEHHE, XpaHEHUE JeN B TEKYIIEM JeJONpPOU3BOJICTBE.
O6paboTka aen s MOCIEAYIOIIEro XpaHeHHUs.

4.3. Jlekuun
O0BLeM yacos
Ne Ou4Ho-3204HAas
HaunMeHoOBaHHE TeMBbI
n/n Ounas ¢opma dopma /

3a04Has ¢popMma

3 cemecTp / 4 TpuMecTp
TeOpeTI/IKO—HpaBOBBIe u HOPMAaTUBHBIC OCHOBBI
JIOKYMEHTAI[MOHHOTO 00ECTICUeHUs! YIIPaBICHHUSI 2
CranmapTuzanus nporecca JOKyMEeHTUPOBAHHUS
Cucrema OpraHu3alMOHHO-PacCIOPAIUTEIbHON 2
JOKYMCHTAIIUN
JlenoBoe NucbMO KaKk OCHOBHOM BHJI MEPEMUCKHU
5 | Opraau3zanusi TOKyMEHTO000pOTa OpraHU3aII
Hroro:

1

2
3
4
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4.4. lIpakTuyeckne / ceMUHAPCKHE 3aHATHS

O0BbeM yacoB

Ne O4Ho-3204Has
HaunmeHnoBanue TeMbl
n/n Ounas ¢popma ¢opma /
3ao4Hasi popma
3 cemectp / 4 TpumecTp
1 Teopetuko-mpaBoBble 1  HOPMAaTUBHBIE  OCHOBBI )
JOKYMEHTAIMOHHOTO 00eCTIeYeHHs YIIPaBICHUS 2
2 | CranmapTusanus npouecca J0KyMEHTHPOBAHUS 4
3 cemecTp / 5 TpuMeECTp
3 Cucrema OpraHU3allMOHHO-PACIOPAAUTEIBLHOM 6
JOKYMEHTAlUU 2
4 | JlenoBoe NMChbMO KaK OCHOBHOM BHJI IEPENHUCKU 2
5 | Opraau3zanusi TOKyMEHT0000pOTa OpraHUu3aIi 2 2
Hroro: 16 6

4.5. JlaGopaTopHbie padoThI
Y4eOHBIM IMJITAHOM HE MPEyCMOTPEHBI.

4.6. CamocTosiTesibHasi pad0Ta CTYIeHTOB

O0BeM yacoB
Ne HaumenoBanmne Bua camocrosiTe IbHOM OuHo-320YHanA
n/n pa3aeJia / TeMbl padoThI Ounas ¢popma dopma /
3a04Hasi popma
3 cemectp / 4 TpumecTp
Teoperuko-mipaBoBeie | [Tomroroska K
u HOPMATHUBHBIE | IPAKTUYECKOMY 3aHATHIO H
| | ocHOBBI BBITIONTHEHNE  NIPAKTHICCKHX 3 16
JOKYMEHTAIMOHHOTO | 3aJIaHHi
obecrnieueHUs
YIpaBIICHUS
CrannmapTuzanus [TonroroBka K
5 | mporecca MPaKTHUECKOMY 3aHSATHIO U 3 16
JOKYMEHTHUPOBAHUS BBINTOJTHCHUE TTPAKTUICCKUX
3aJlaHui
3 cemecTp / 5 TpuMecCTp
Cucrema IToaroroBka K
3 OpFaHI/IBaHI/IOHHO-U MIPAKTHUECKOMY 3aHSTHIO W 10 10
paciopsANTEeIbHOM BBITIOJTHEHNE TPAKTUIECKUX
JIOKYMEHTAlu! 3aaHuN
HenoBoe muchbMo Kak | Iloaroroska K
4 OCHOBHOM BUJ| | IPAaKTHYCCKOMY 3aHITHIO U 3 3
MePETHCKU BBINIOJTHEHHE TPAKTUIECKUX
3aIaHui
Opranuzanus IToaroroBka K
5 JIOKyMEHTOO000pOTa MIPAKTHUECKOMY 3aHSATHIO W 10 10
OpraHu3aIuu BBITIOJTHEHHE TPAKTUIECKUX
3aIaHui
Hroro: 44 60




4.7. KypcoBbie pa6oThl
Y4eOHBIM IIJITAHOM HE MPEyCMOTPEHBI.

5. MeToauyeckoe odecrniedeHne, 00pazoBaTesbHbIC TEXHOJIOTHHU

[IpenogaBanne TUCIUIUIMHBI BEAETCS C MPUMEHEHHEM CIEOYIOIIUX BHJIOB
00pa30BaTEeNbHBIX TEXHOJIOTUH:

— TPAAUIIMOHHBIE METO/IbI OOYUCHHUS: IEKIIUH, TPAKTUYECKUE 3aHATHUS;

— nH(OpPMAIIIOHHBIE TEXHOJIOTHH: UCTIOJIb30BaHUE AIIEKTPOHHBIX
00pa3oBaTEeNbHBIX PECYpCOB, DIEKTPOHHBIX OWMOIMOTEK TPU MOJATOTOBKE K
NPaKTUYECKUM 3aHATHUSM;

— UHTEPAaKTUBHBIC TEXHOJIOTUU: MO3TOBOM IITYypM, paboTa B MajbIX IpyIIax.
B pamMkax gaHHOH  00pa3oBaTeIbHOM  TEXHOJOTUM  OCHOBHBIMU  (opMamu
OpraHu3alMy y4yeOHOro IMpolecca SIBIINCH: YIPaKHEHUS 10 MPUMEHEHHUIO 3HAaHUH,
JOKJIabl CTYJACHTOB, BBICTYIUICHUS HAa TPAKTHUECKUX 3aHITHUAX, IOATOTOBKA
CTYJCHTaMH Pa3INYHBIX BUIOB JOKYMEHTOB.

6. ®opMBbI KOHTPOJISI 0CBOECHUS Y4€OHOM JUCIHMILIUHBI.

Tekyias arrectanusi CTYACHTOB MPOU3ZBOAUTCA B JIUCKPETHBIE BPEMEHHBIC
WHTEPBAJIBI JICKTOPOM M MPENojaBaTesieM(siMU), BEIyIIMMU MPAKTUUECKUE 3aHSATHUS
M0 AUCIUILIMHE B CJIEIYIOMUX (PopMax:

—BBITIOJTHEHHUE MUCbMEHHBIX JOMAIIHUX 33JaHU;

—CaMOCTOATENIbHOE KOHCIIEKTUPOBAHUE JIUTEPATYPHI U €€ aHAJIU3;

—BBICTYILJICHUE HA MPAKTUYECKUX 3aHATHUSIX;

—TIMCbMEHHBIC OTBETHI HA KOHTPOJILHOM padoTe.

[IpoMeKyTOUHBIA KOHTPOJIb O pe3yJbTaTaM OCBOECHUS JIUCIUILIMHBI
MPOXOJUT B (POpME YCTHOTO 3aueTa.

CucreMa olleHUBaHUS YUYE€OHBIX TOCTUXKEHHUM CTYICHTOB, OLICHOUHbBIE CPEJICTBA
npejacTaBiieHbl B (DOHJE OIICHOYHBIX CPEICTB K pabouell mporpamMme ydeOHOM
JTUCHUIUIMHE (TIPUIIOKEHUN ).

7. YueOHO-MeTOoAN4YeCKOe M INMPOrpaMMHO-UHGpOpManMOHHOE olecneyeHue

TUCIUATITTHHBI

a) OCHOBHAs JUTEpaTypa:

1. JoxymenTanimonHoe obecnieueHue ynpapienus : yueoHuk / A. C. I'pun6epr,
H. H. I'op6aués, H. H. I'opb6aués, O. A. Myxamermmua. — M. : FOHUTH-JTAHA,
2023. — 391 c. — Tekcrt : anextponnsiit // [{udposoit o6pazoBaTenbubiil pecypc IPR
SMART. — URL: https://www.iprbookshop.ru/142685.html (maTa oOparmieHus:
13.01.2025). — Pexum noctyna: ajis aBTOPHU3. TOJIb30BaTEIEH.

2. KysuenoB, W. H. JlemompousBojacTBO : yd4eOHO-CIpaBOYHOE Mocooue /
U. H. Ky3uenos. — M. : JlamkoB u K, 2025. — 405 c. — Tekcr : 370eKTpOHHBIN //
[udporoii oOpaszoBaTeIbHbIN pecypc IPR SMART. — URL.:
https://www.iprbookshop.ru/144217.html (mata obpamenus: 13.01.2025). — Pexum
J0CTyTa: JIJIsl aBTOPH3. TOJIH30BaTEINCH.

3. [MaBnoBa, P. C. JlokyMeHTaunoHHOe oOecrieueHue yrpaBieHus /
P. C.IlaBnoBa. — 2-¢ wu3xa., crep. — CII6. : Jlans, 2023. — 608 c. — Tekcrt:



ANEKTpOHHBIN //  JlaHb :  »SJeKTpoHHO-OMOnMoreuHas cuctema. —  URL:
https://e.lanbook.com/book/310175 (mara oOpamenus: 13.01.2025). — Pexum
JOCTYyIA: JUIsl aBTOPU3. MOJIb30BATENEH.

0) JOMOJIHUTENbHAS TUTEpaTypa:

1. ApacnanoBa, B. A. /fokymeHTaumoHHOE oOecrieyeHue yrpaBieHus : y4deo.
nocobue / B. A. ApacnanoBa. — 3-e u3a., gom. u nepepab. — Cypryt : Cypl'IlV,
2019.— 239 c¢. — Tekcer: anekTpoHHbIN // JlaHb : 3IEKTPOHHO-OMOIMOTEUYHAS
cuctema. — URL:  https://e.lanbook.com/book/151937  (mara  oOpamieHus:
13.01.2025). — PexxuM octyna: AJjisi aBTOpU3. TTOIB30BATEIICH.

2.Tanenxko, H. H. OcHoBbl pgenompousBojacTBa : y4ed. mocobue /
H. H. T'anenko. — Camapa : CamI'AY, 2019. — 181 c. — Tekcr : anekTpoHHbIH // JIaHb :
ANEKTpOoHHO-OnbOMMoTeunas cucrema. — URL: https://e.lanbook.com/book/123610
(mata obpammenusi: 13.01.2025). — Pexxum goctyna: i aBTOPHU3. TOJIb30BATENECH.

3.TOCT P 7.0.97-2016. Haumonansneiii crangapt Poccuiickoir denepannm.
Cucrema craHgapToB mo wH(pOpMAIMH, OUOITMOTEYHOMY U HM3IATEIBLCKOMY JEiy.
OpraHu3aimoHHO-PACTOPAIUTENbHAS TOKyMeHTaua. TpeboBanus K 0(OpMICHUIO
JOKYMEHTOB  [DnekTpoHHbIi  pecypc] :  ytB. Ilpukasom  Poccranmapra
ot 08.12.2016 Ne 2004-cT (pen. oT 14.05.2018). — URL:
https://www.consultant.ru/document/cons_ doc LAW 216461 (mara oOpaieHus:
13.01.2025). — Pexxum octyna: CBOOOAHBIM.

4. JJOKyMEHTOBEJICHUE W  apXUBOBEJEHUE :  CIIOBAPh-CIIPABOYHUK  /
O.T. YcanoBa, A.B.JlymnukoBa, A.I. AsnarynmoBa, M. B. MoTtopHas. —
YensOunck : YenstOMHCKUNA roCy1apCTBEHHBIN HHCTUTYT KyJIbTyphl, 2015. — 116 c. —
Tekcr : anextponnsiit // [ludposoit obpazoBarenvubii pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/56404.html (mata oOpamenus: 13.01.2025). — Pexum
JocTyna: JUIsl aBTOPU3. TOJIb30BaTENEH.

5. EropoB, B. II. [loxkymeHTaumoHHOE€ OOEClEeYEeHUE  yIpaBJICHHUS
HETOCY/IapCTBEHHBIX ~ OpPTaHM3allMid B  YCIOBUSAX IU(PPOBOH  IKOHOMUKH /
B. II. EropoB, A. B. CaunbkoB. — 2-¢ usn., crep. — CII6: Jlans, 2023. — 216 c. —
Texkcr : snekTpoHHblid / Jlanb : 31eKTpoHHO-OMOnMoTeyHass cucrema. — URL:
https://e.lanbook.com/book/339788 (mara o6Opamenusi: 13.01.2025). — Pexum
JOCTYyTA: JUIsl aBTOPU3. MOJIb30BaTENEH.

6. JlJapponoBa, @M. Bb. Ilpaktukym TI0O  OpraHU3allUOHHOMY H
JIOKyMEHTAITMOHHOMY OOECIIEUCHHIO JIEATEeIbHOCTH OpraHu3aluu : y4eb. mocooue /
M. b. Jlapuonona, U. E Cadpponosuu. — Exarepunoypr : PI'TIITY, 2019. — 206 c. —
Texkcr : anmektponHsbii / Jlans : smekTpoHHO-OMONHMoTeyHass cuctema. — URL:
https://e.lanbook.com/book/222434 (mara oOpamenus: 13.01.2025). — Pexum
JI0CTyMa: JUIsl aBTOPH3. TOJIb30BaTENEH.

7. ITaBnoBa, P. C. JlokyMeHTaloHHOe oOecrieueHue ympasieHus. Jlenoas
nepenucka / P. C. ITaBnoBa. — 2-e uzn., crep. — CII16: Jlanp, 2023. — 152 ¢. — Tekcr :
ANEKTpOHHBIN //  Jlaub  :  3JekTpoHHO-OMOMMoTeuHas cucrema. —  URL:
https://e.lanbook.com/book/288977 (mara ob6pamenus: 13.01.2025). — Pexum
JOCTYyTa: JIsl aBTOPU3. MOJIb30BaTENEH.

8. [lerymko, H. E. JlokyMeHTallMOHHOE OOecrieueHre yIpaBJeHUs @ yueOHO-
meroaunueckoe nocodbue / H. E. Ilerymko. — Munck : BI'VKH, 2020. — 165 c. —



TekcT : snexkTpoHHbId / Jlanb : s1eKTpoHHO-OMOnMoTeuHas cuctema. — URL:
https://e.lanbook.com/book/176019 (mara oOpamenus: 13.01.2025). — Pexum
JOCTYyIA: JUIsl aBTOPU3. MOJIb30BATENEH.

9. IlpaBuna nenonpon3BOACTBA B TOCYJAPCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOYNIpPABJICHHS [DIEKTPOHHBIA pecypc] : yTB. mpuka3oMm Pocapxupa
ot 22.05.2019 Ne 71. — URL:
https://www.consultant.ru/document/cons_ doc LAW 342093 (mara oOpamieHus:
13.01.2025). — Pexxum tocTyna: CBOOO HBIM.

10. [IpumepHass WHCTPYKIMS 1O JEJIIONPOU3BOJCTBY B TOCYIapCTBEHHBIX
OpraHu3alusax [DNeKTpoHHBIN pecypc]| : yTB. mpukazoM PocapxmuBa ot 11.04.2018
Ne 44, — URL: https://www.consultant.ru/document/cons_doc LAW 305137 (mara
obpamenus: 13.01.2025). — Pexxum noctyna: cBOOO HBIMN.

B) IHTEpHET-peCypChI:

1. Jlyranckass pecnyOJMKaHCKasi yHUBEpcalibHas Hay4yHas OuOIuoTeka
uM. M. I'opbkoro : [caliT]. — Pexxum goctyna: http://lib-1g.com.

2. Poccuiickasg rocynapcTBeHHas OuOimoTeka : [caiit]. — Pexxum poctyma:
https://www.rsl.ru.

3. Hayunas 6ubmmorexka ®I'BOY BO «JII'TIY» : [caiiT]. — Pexxum nmoctymna:
https://lib.Igpu.org.

4. 9bC IPR SMART [caiit] : HayuyHO-OOpa3oBaTelbHbI pecypc. — Pexum
noctyma: https://www.iprbookshop.ru.

ObBC «Jlanp» [caiiT] : odnekTpoHHas Oubnworeka. — PexuMm  jgocryna:
https://e.lanbook.com.

8. MarepuajbHO-TeXHMYECKOE o0ecneyeHue TUCIUIIMHBI

OcBoeHue NUCHMIUIMHBI MPEANOJaraeT MCHOJIb30BaHUE AKAJEMUYECKUX
ayIuTOpUid  JUIsl  MPOBEACHUS  JIGKUUOHHBIX M MPAKTUYECKHX  3aHATHH,
COOTBETCTBYIOIIMX JECUCTBYIOIIMM CAaHUTAPHBIM W IPOTHUBOIIOXKAPHBIM IPABUJIAM U
HOpMaM.

AynuTOpHOE  OCHAIleHHWE: JIEKIMOHHAs  ayJauTopHs, pabouyee  MECTO
npernojaBaresisi, OCHAlIEHHOE KOMIBIOTEpOM, paboune MecTa  CTYJEHTOB,
KaHLEJSIPCKOE OCHALEHHE y4eOHOro mpoliecca.

JIekuMOHHBIE ~ 3aHATHS:  MYJbTHUMEIWKHAs  ayJuTOpUsA:  KOMIBIOTEp
MyJIbTUMEINA C NPUKIAJHBIM MNPOrPaMMHBIM OCHAILEHUEM: ITPOEKTOP, KOJIOHKH,
nporpamMma Jjisi mpocMoTpa BuAeo (aiioB, TEIEBU30P, MPE3CHTAUUU IO TeMaM
T CUUTUTUHBI.

[IpakTrueckue 3aHATUS: KOMITIBIOTEPHBIN KJIACC, TPE3EHTAMOHHAS TEXHUKA.

[IpenonaBanue UCUUIIMHBI TMPEAYCMATPUBAET JOCTYI OOyYarolmIMXxcs K
AIEKTPOHHO-OMOIMOTEUHBIM cUCTEMaM (3JEKTpOHHBIM OuOnunorekam) «Jlanwy, IPR
SMART u Kk 251eKTpoHHOM HHGOPMAIIMOHHO-00pa30BaTEIbHON Cpejie YHUBEPCUTETA.



9. JIucT 1OoNMOJIHEeHUH U U3MEeHEeHH I

n/n

Jara
BHECEHHUS
H3MeHeHus /
JOTIOJTHEHHS

OcHoBanune

Conep:xanue usmMenenus /
JAOIMOJIHEHUSA

JIuna, noaTBepKIAAIOIINE
H3MeHeHue / JoONMmoJTHEHHne

3aBeayrouuii
Kadeapoi
(PHUO,
MOJANUCH)

JdupexTtop /
JIeKaH
(®Hno,

MOJIHUCH)




